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Overview

This is a guide to creating new Authors for a standard routing scenario i.e. single route per Author.

Login to DigiScribe-XL Console

To login to the DigiScribe-XL Console double click the desktop icon.

DigiScribe-XL Console
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(Your Systems Administrator will know the User ID and Password to log into the DigiScribe-XL Console)

Once logged in you will be presented with the Master View of all the dictations in the system.

Amending an Author

Tobegingotothe I A R T
Profiles menu and Fie System | Profiles Management  ExportfImport  Help

select User Setup

Syskem Profiles
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Select an existing
Author from the
list and click on
‘Edit’.

Change the name
fields for the new
user. Click on ‘OK’

when done.

Author Profile

Author [0
{1010 - Owen, Ryan
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Search Field Voice | AutoTest |
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Author [D [Last Name IFilst Narme IL;’D ITrusted Aliag ISF' I ;I
|_|1001 D avies Bill No Mo
|_|1002 Smith John No Mo
| 1003 Taylar David Mo Mao
|_|1004 Jones Sandra Mo Mo
| _|1005 “Williarms Gordon Mo Mo
|_|1008 Anderson Beth Mo Mo _I
|_|1007 Lucas Robert Mo Mo
|_|1008 Ruzzel Ay Mo Mo
| 1009 Morgan Julie Mo Mao
! 1010 Owen Byan Nao MNao

|
Mew | Edit | Delete | Erirt Previewl pdate | Lancel
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Truzted aliaz:

Gender & 5P subzcriber must have a gender
defined at creation.

" Male " Female The gender cannaot be changed
after 5P subszcription.

[~ Ligten Qnly

[T Mosccess tomy jobs [by ather Author)

" Access only my jobs
" Access my jobs and other jobs in my Facility

" Access my jobs and all epetem jobs
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Amending the Route

Go to the Profiles
menu and select
System Profiles
and Routing.

Click on ‘Edit’.

Change the name
fields for the new
user. Click on ‘OK’

when done.
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Search Field
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Route 1D | Route M ame I.-’-'l.uthur IFaciIity IWDrk Tupe IDept IF'riorityISub Order I ﬂ
b Bill D avies 1001 m ¥ ¥ ¥ 0
1002 John Smith 1002 m ¥ ¥ ¥ 0
1003 D awid Taylor 1003 1y # # # ]
| [1004 SandraJones 1004 o * * * 1]
|_|1005 Gordon wiliams 1005 m ® ® ® ]
|| 1008 Beth &nderson 1006 01 * * * 1]
| [1007 Robert Lucas 1007 o * * * 1]
|_|1008 Andy Russell 1008 m # # # 0
a 1009 Julie Morgan 1009 0 * * * 1] j
Hew | Edit | Delete | Eririt Preview | Update | Caneel |
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